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1.0 Requirements 

You need a computer or smart device with internet access and a modern web browser 

(Google Chrome, Firefox). Some courses may require additional plugins or document 

viewers like PDF Reader, Microsoft Word, or WPS Office. 

1.1 Where Do You Start as a Student? 

To use the eLearning Portal, you need an active student account with a username and 

password provided by the admissions. 

1.2 Accessing Elearning Portal 

1. Open a browser and go to https://elearning.tuc.ac.ke 

2. Click on log in 

 

 

3. Log in using your registration number (e.g., eda/b/----2025) 

https://elearning.tuc.ac.ke/


 
 

 

 

First-Time Login: 

- Use your registration number as the default password (lowercase) 

- You will be prompted to change it 

- Choose a secure password and do not share it 

1.3 How to Enroll in a Course 

1. Use the course code to search for a course 

 

 

 



 
 

 

2. Click the course name 

 

3. Enter the Enrollment Key provided by the lecturer 

   - Format: EPMSEP2025 

1.4 Course Overview 

Once logged in: 

- Access your Dashboard (My courses) to see enrolled courses 

 

 

 



 
 

- Click on a course to open it 

 

- Courses are typically organized weekly or by topic 

1.5 Navigation Drawer 

- Located on the left side (collapsible) 

- Quick links to course sections, participants, grades 

- Toggle visibility using the menu icon (three lines) 

2.0 Editing Your Profile 

1. Click your name (top right corner) > Profile 

 

 



 
 

2. Click Edit Profile 

 

3. Update your name, upload a photo (100x100 pixels, JPG/PNG, max 500kb) 

 



 
 

 

Ensure your profile image is appropriate. It is visible to lecturers and students. 

2.1 Course Name and Breadcrumbs 

- The course name appears at the top of each course 

- Breadcrumbs under the title help you navigate backwards 

- Use the drawer to jump between sections 

2.2 Common Course Resource Icons 

- Folder: Contains files 

- Page: Displays HTML or text 

- URL: Opens a link 

2.3 Common Course Activity Icons 

- Assignment:  

The assignment feature in Moodle allows lecturers to easily collect external documents from 

students. Instead of physically printing out a document and handing it to your lecturer, you 

upload a file into Moodle for your lecturer to view and grade. To submit an assignment, click  

the name of the assignment in your course. A description of the assignment and a box 

showing the submission status, date and time due, and time remaining for the assignment 

will appear. Assignments links will be similar to this: 



 
 

 

 

 

 

 

 



 
 

 

 

 

NOTE: Assignments have datelines and must be submitted before the due date and time 

 

Uploading Files  

Click Add submission (Save Changes) at the bottom of the screen (see previous page). The 

maximum upload size for files and number of attachments are listed above the submissions 

box under the File submissions heading.  

Assignment Submission Screen  

There are two ways to upload files:  

1. The easiest method is to locate the file within your computer’s file system, click and hold  

down on the file, and drag it into the box that says You can drag and drop files here to add 

them  

(see figure above). Note: This is not available with Internet Explorer 9 and below.  



 
 

 
2. Click the Add… button (see red box in figure above) . Next, choose Upload a file in the left 

sidebar. Click the Choose File button under Attachment field. Locate your file within your 

computer’s file system. Click open. Lastly, click Upload this file.  

You should now see the uploaded file (see figure below). If you accidentally uploaded the 

wrong file, simply click the file you uploaded and click Delete in the pop up window. If there 

are additional files your lecturer requires you to submit, repeat the submission process. Once 

you have uploaded the correct file(s), click Save changes.  

 
Save changes to upload 

2.5 Quizzes 
Many Lecturers require students to take quizzes as a Continuous Assessment Test (CAT). To 

attempt a quiz , click the name of the quiz on the right of the quiz icon. Your quiz link will 

look similar to this: 



 
 

 
NOTE: Quizzes have deadlines and must be done within the set date and time.  

When you click your quiz link, you will see this page: 

 
This page should provide you with information about the quiz. This includes the date and 

time the quiz is due as well as its time limit and duration (if applicable).  

 

Note: The time and due date set is when the quiz must be attempted and submitted. In case 

the time elapses when you have not completed the quiz, the attempts will automatically be 

submitted or lost depending on the course settings. 



 
 

 
Once you are ready to begin the quiz, click Attempt quiz now. After you begin the test, you will 

see the question page. There are several different question types, including multiple choice, 

essay, true/false, short answer, or matching questions. On the right of your screen, a block titled 

Quiz Navigation appears (see figure). This block shows the question(s) you are attempting 

and how many questions are left on the quiz. The question(s) you are currently attempting will 

have a bold border around it.  

 

Some lecturers allow you to navigate through the questions by clicking the question number. 

However, some may not allow you to do this. If clicking the question number does not allow 

you to navigate, then the lecturer only allows you to move sequentially through the quiz.  

 

Therefore, you will not be able to go back and answer skipped questions or change an answer. 

If the quiz is timed, the timer will be located at the bottom of the block. 



 
 

 
 

Quiz Navigation Block 

When all questions are answered on a page, click Next. Once you have answered all the 

questions and are ready to submit your quiz , click Next on the last page or click Finish 

attempt... in the Quiz Navigation Block (see previous page). You will then be directed to the 

Summary of Attempt page, which displays whether or not you have answered each question. If 

you are ready to submit your quiz, click Submit all and finish at the bottom of the page. Failing 

to Click on Submit and finish button before time expires will make all your responses might 

get submitted or LOST! Depending on the settings. 

 
 

 



 
 

Grades 

If you have completed an assessment (Quiz, Assignment, graded discussion form) in a course 

on the elearning portal and your lecturer has posted grades, you can view them by clicking on 

the Grades link in the Course Navigation Drawer  

Once you have clicked on Grades, a table (see below) will appear with the column headings:  

• Grade item - the name of the assignment, quiz, forum, etc.  

• Calculated weight - the number of points available for the grade item divided by the total 

number of points available in the course (this will vary according to course grade 

aggregations).  

• Grade - the number of points you received for this grade item.  

• Range - the range of points (minimum and maximum points) available for this grade item.  

• Percentage - this is the number of points you earned divided by the number of points 

available.  

• Feedback - what the lecturer wants you to know about this grade item. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 
 

3.0 Mobile App 

1. Install the Moodle App from Play Store or App Store 

 

 

 

 

 

 

 

 



 
 

2. Enter site URL: https://elearning.tuc.ac.ke 

 

3. Log in with your credentials 

https://elearning.tuc.ac.ke/


 
 

 



 
 

 

 

Features 

 

 

 

 

 

 



 
 

- View and download resources 

- Submit assignments 

- Attempt quizzes 

- Participate in discussions 

Support 

For technical support: 

- Email: ict@tuc.ac.ke 

- Location: ICT Office, Admin Block 

- Office Hours: Mon-Fri, 8:00 AM – 5:00 PM 


